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APPLICATION FORM  - CO-OPERATIVE  MEMBER

Please fill out by hand (no electronic applications, sorry) and write clearly – thanks!

Personal Details
Name……………………………………………………………………………………………

Address…………………………………………………………………………………………………………………………………………………………….…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Telephone number……………………………………………………………………………...

Email address……………………………………………………………………………………

In addition to general retail work which other areas of the shop are you interested in? 

………………………………………………………………………………………………….

………………………………………………………………………………………………….

Where you saw this position advertised (if on a website please specify)………………………

If successful how soon would you be able to start? ……………………………………………

If successful how many hours a week would you ideally want to work?………………………

Please provide a current CV or list covering the following headings and supplying information regarding name of organisations,  dates of employment, position held, brief description of duties, responsibilities and reason for leaving

-outline your education, qualifications and training

-Current/most recent employment or what you are presently doing e.g. voluntary employment, study, working in the home etc. 

-Previous Experience/work history

Working at Unicorn 

Please tell us why you want to work at Unicorn 

continue on separate sheet if necessary.

………………………………………………………………………………….……………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………….…………………………………………………………………………………………………………………………….

Skills /Abilities

This section is for you to tell us what skills and abilities you could bring to the post of co-op Member and specifically to the vacancy you are applying for. This is probably the most important part of the application.  It is essential that you refer to each point in the Person Specification, with examples from your personal or working life. It is insufficient to merely duplicate what the Person Specification states.  Please use a separate piece of A4 paper for this section. 

Job requirements 

The job involves standing for long periods of time and repetitive, manual lifting and handling of heavy items.  

Are you able to meet this job requirement?  …………………………………………………………………………………………………………………………………………………………………………………………………………….

References

Please supply details of two referees, we will not follow up these references until you have been to interview. These should be work not personal references and ideally your last two employers  

	Name ……………………………………

Address………………………………….

…………………………………………..

…………………………………………..

email……………………………………..

Telephone number………………………

Position………………………………….
	Name ……………………………………

Address………………………………….

…………………………………………..

…………………………………………..

email……………………………………..

Telephone number………………………

Position………………………………….




I certify that the information given in this form is correct to the best of my knowledge

Signed…………………………………………………..:


Date:……………………..

I am aware that any or all of the Membership may be involved in the recruitment process and therefore require access to my completed application form and I give my permission for this to occur  

Signed……………………


Date:……………………..

RECRUITMENT MONITORING FORM

At Unicorn we are striving to ensure equal opportunity in our recruitment policies, to this end we monitor our recruitment processes.  We would appreciate your cooperation in completing this form which will be kept confidential.  You are however not obliged to answer any of these questions, and of course if you choose not to it will not affect your application in any way.
Name…..……………………………………………………
Ethnic Origin…..…………………………………………….
Gender…..…………………………………………………..
Date of Birth…..……………………………………………..
Disability

We would like to know how many disabled people we attract to Unicorn so that we can monitor the effectiveness of our policies towards disabled people. Please delete as appropriate:
	I do/do not have any disabilities*
	I would/would not require special adaptation/equipment to take up employment*

	Please specify…..……………………………………………………………




* If you answer yes to either of the above questions and are short listed for interview please contact Lisa at Unicorn to ensure that interview arrangements are to your satisfaction.
Comments

Do you have any comments on this monitoring form?
…..…………………………………………………………..…………………………………………………………..……………………………………………………
